Chalet Risk assessment

	Name of unit:
	 Topstones Chalet

	Activity covered by the risk assessment:
	Use of the Chalet

	Name of person completing the risk assessment:
	Sally Illsley

	Date and timings of activity:
	


	Factors contributing 
to risk
	Control measures

What is, should or could be put in place to control the risk?
	Local action required
	Confirm local controls in place, or actions being taken and who is taking them

This box must not be left blank. If not applicable, insert N/A
	Date 
completed

	Moving vehicles
	Leader to supervise parking area and drop off. Cars to be parked in parking area
	Adult supervision
	Adult leader
	ongoing

	Trips on uneven ground 
	Shoes to be worn at all times

Grass cut weekly in the camping season
	Topstones team checks
	Topstones team
	ongoing

	Slipping on wet floor
	Spillages cleaned up immediately. Sign used as required 

Mops and buckets, sign provided by site


	adult observation and action
	Adult user
	ongoing

	Trips
	Carpets and doorway joining strips checked regularly
	Topstones team
	Topstones team
	ongoing

	Scalding water
	Water testing weekly by Topstones team


	Users to report concerns on evaluation form
	Topstones Team

Adult user 
	ongoing

	Food poisoning
	Food stored correctly

Work surfaces cleaned thoroughly
Hand washing sink provided

	Regular testing and recording of fridge temperature by Topstones Team 

Users to check fridge temperature on arrival (1-5  degrees C acceptable)
Weekly cleaning by Topstones team


	Topstones Team

Adult user
	ongoing

	Electrical appliances e.g cooker, microwave, toaster
	PAT testing and weekly visual check

Defective equipment removed from use
	Topstones team to check

Users to report and stop using
	Topstones Team


	ongoing

	Sharp knives
	Adult supervision at all times. Knives should not be left in washing up water
	Leader responsibility to manage
	
	

	Falling tables and chairs
	Racks provided to store tables and chairs
	Adult supervision
	Adult user
	

	Blocked exits
	All exits clearly signed by Topstones Team
	Regular check of signage
	Topstones Team


	ongoing

	Fire
	Fire extinguishers and fire blankets are provided and maintained 

Fire alarms tested weekly and serviced every 6 months

	Fire evacuation procedure provided to group leaders – inc location of fire exits and fire assembly point (by the first Ash tree on the field)) 


	Topstones Team

Adult user
	ongoing


	Power cut
	Emergency lighting tested regularly by Topstones Team
All portable electrical appliances PAT tested


	Topstones Team
Adult advised to bring torches
	Topstones Team

Adult user
	ongoing

	Legionella
	Temperature testing carried out monthly - cold 2 mins at 20 degrees or less, hot 45 degrees within 1 minute. Regular descaling of shower heads 

 Water system flushed if not used for more than a week
	Topstones Team carry out and record test and cleaning
	Topstones Team
	ongoing

	Sanitary hygiene
	Disposable bins provided. Check and changed by Topstones team
	Topstones steam
	Topstones team
	ongoing

	Remote location 

Lone working
	Check mobile phone signal
Keep phone charged

Be aware of strangers around site (there is a public footpath through the site)

	Adult action
Report concerns 
Lone working/volunteering is not permitted when working at height or in a roof void 
Inform someone that you will be at Topstones alone
	Adult user
	

	Cleaning products
	Limited domestic products stored under Kitchen sink
	Topstones team to check cupboard weekly
	Topstones team
	ongoing

	Carbon monoxide
	Alarm by gas boiler and in kitchen tested weekly

Boiler serviced and gas safety certificate renewed annually
	Topstones Team carry out testing
	
	ongoing

	User encounters problem with building or equipment during stay
	Emergency contact provided to users
	Adult to contact Topstones emergency contact

Note on evaluation form if not urgent
	Adult user
	ongoing


	Blocked drains/ septic tank
	Defective drains and sewers are repaired as a priority and the areas affected are deep cleaned
	Regular inspection and maintenance regimes are in place and septic tanks are cleaned out twice a year
	Topstones team
	Ongoing

	Asbestos
	None in building
	N/A
	N/A
	

	Berries, fruit and fungus
	Adults to be responsible for advising and supervising children when on the field
	Survey of trees to be completed by Topstones team
	Topstones Team
	Winter 25/26


By completing and filling in controls and dating this form, you agree that you’ve tried your best to think about risks and put measures in place to manage them as far as is reasonably practical.
	Name of person completing risk assessment:      
Sally Illsley
	Membership number: 900302


	Role:      Chair Topstones Committee
	Date review initially completed: 4th February 2025


	Signature*:      S R Illsley


* Both electronic and wet ink signatures are acceptable.
Review history
	Date
	Signature
	Summary of changes

	02/09/2025
	S R Illsley
	Additions following H&S assessment
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